
 

 

1 

 Creating a bids&tender® Vendor Account  

 

 

 

 

 

 

 

   

Creating a bids&tenders®
 

Vendor Account 
 
 



 

 

2 

 Creating a bids&tender® Vendor Account  

 

The Regional Municipality of Wood Buffalo (the “Municipality”) is using a fully integrated 

online e-procurement system, bids&tenders®, which allows vendors to view, register, and 

submit bids entirely online in one quick, easy and convenient location.   

Registering for bids&tenders® is free and will provide you with access to municipal 

opportunities once posted, as well as opportunities from other entities using this platform, 

should you indicate the ability to provide the categories being contracted for.   

 

If you are interested in creating a Vendor Account, please go to rmwb.bidsandtenders.ca 
and click on Create Account, which is found either on the top right-hand corner of the 

landing page or at the bottom of the landing page: 

 

   

 

 

 

 

 

http://www.rmwb.bidsandtenders.ca/
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You will then be directed to the following website: 

   

To successfully complete registering to a Vendor Account, all fields with an asterisks (*)     

must be populated. 

 

* The Municipality is prioritizing doing business with Local Businesses, which is inclusive 

of local Indigenous Businesses, for low value and below trade agreement threshold 

purchases, where possible.  If you are a Local Business and would like to be added to 

the Local Business Directory, please email social.procurement@rmwb.ca, with a copy of 

your RMWB Residential Business License and ensure that the name and address on this 

license matches the Legal Company Name and Address entered when creating a Vendor 

Account. 

MATCH NAME TO RMWB RESIDENTIAL BUSINESS LICENSE * 

mailto:social.procurement@rmwb.ca
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You do not need to indicate whether you are a Certified Diverse Supplier. 

 

       
 

Indicate whether you would like to be an Emergency Supplier; please note, indicating 

that you would like to be an Emergency Supplier does not guarantee that the 

Municipality will contact you during an emergency event.  

 

       
 

From the list of categories provided, select all of the category(s) that your company 

would like to receive notifications regarding.  You are required to select at least one 

category; you are encouraged to select all categories that you can provide goods or 

services for, to ensure you do not miss a posted opportunity.  If you can not find a 

specific sub-category, ensure that you select the main category to ensure that you 

receive all notifications in that category. 

 

      
You are encouraged to add contacts to your Vendor Account; these contacts will receive 

notifications from bids&tenders®.  This is important to consider when setting up a 

Vendor Account, as having multiple contacts will enable someone to access your Vendor 

Account should the “main” account contact be out of the office unexpectedly.  Note:  It 

is the vendor’s sole responsibility to keep additional invited contact(s) current and to 

delete any contacts that you do not want to have access to your profile.  

SEARCH CATERGORIS AND 

INDICATE WHICH GOODS AND 

SERICES YOU WOULD LIKE TO 

RECEIVE NOTIFICATIONS 
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After you have populated all fields with an asterisks, click to indicate that you agree to 

the bids&tenders Vendor Terms of Service and that you are not a robot, and hit continue.   

You must rectify any issues noted by bids&tenders prior to completing these steps 

successfully.  

 

The following links provide additional help in creating a Vendor Account: 

 

https://bidsandtenders.zendesk.com/hc/en-us/articles/360001984031-Creating-an-

Account-with-bids-tenders- 

 

https://bidsandtenders.zendesk.com/hc/en-us/articles/115000810391-How-to-

Create-a-Supplier-Account 

 

 

  

https://bidsandtenders.zendesk.com/hc/en-us/articles/360001984031-Creating-an-Account-with-bids-tenders-
https://bidsandtenders.zendesk.com/hc/en-us/articles/360001984031-Creating-an-Account-with-bids-tenders-
https://bidsandtenders.zendesk.com/hc/en-us/articles/115000810391-How-to-Create-a-Supplier-Account
https://bidsandtenders.zendesk.com/hc/en-us/articles/115000810391-How-to-Create-a-Supplier-Account
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