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HOW TO DRAW

A SITE PLAN
AND

FLOOR PLAN

What is Standard Information?

Standard Information is used to better understand and properly interpret the plan. Although the information may change
between plans in an application, it should all be present in all plans. The Standard Information includes:

o Title of the Plan: for example, “Site Plan”

e Application Type: type of development being applied for, for example, “Accessory Structure Development Permit”
Legal Land Description: the lot/block/plan of the property. The civic address translator can help you find your legal
land description

Civic Address: of the subject property

Company or Owner Information: this should include your name, address, telephone numbers, fax, and email
Legend: should identify and describe all the symbols used in the development of the plan

Page Number: if a plan is being submitted as part of a package of plans, it should be properly numbered. For example,
if a Site Plan and a Floor Plan are being submitted, they should be numbered 1 of 2 and 2 of 2

e North arrow: showing the orientation of your property to north

e Scale: can be indicated by using a ratio (i.e. 1:100) or using a scale bar

e Area: Site Plans should include the lot area® and Building Plans should include the floor area

All of this information should be presented in a Title Block, as shown in the example below:

Title of Plan
Application Type Site Plan .
Accessory Structure Development Permit
NOI’[]/I AI’I’OW Le end Property Information: Contact Information:
g Civic Address: John Doe
Scale A\ Subdivision Design Grade: 123 Street Drive 456 Road Crescent
oy - [ = Legal Address: h: 780-123-4567
Page Number Scale: 1:200 | Hard Surfaces: |- ] Lot: 11 Block: 2 Plan: 234 6789 . 780-987-6543
Page 1of 2 : All measurements are expressed in metres. john.doe@mail.ca
Legend S/ Civic Address and Company or
Legal Land Description Owner Information

How should a plan be prepared?

Not all plans need to be prepared by a draftsperson or architect, but if you are hand-drawing, there are a few pointers to make
sure your drawing is clear and accepted as part of your application:

e Usearuler!

e Draw a plan to scale

o Keep all measurements metric

e Ensure labels and measurements are clearly printed

e Use ink when drawing the plan to improve legibility when it is scanned
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